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Site Plan Review 
  

A new structure, an addition to a building, a new parking lot, or an addition to a parking lot will require site plan 
review if the use is for anything other than a single- or two-family residential building.   
 There are two different types of Site Plan Reviews.  One review is considered an “administrative” review and is 
examined by City staff such as the Planning, Building, Engineering, and Fire Departments.  This review does not require a 
City Planning Commission meeting. It is conducted concurrently with building plan review before a building permit can be 
issued.  A preliminary site plan should be submitted to the Planning Department for review of lot size, setbacks, building & 
parking layout before the final site plan review is submitted with the building plans.  The other review is by Planning 
Commission. Depending on the zoning of the property, the type of development, and the proposed use, a site plan review 
may be required of City Planning Commission at a formal meeting.  

There is a fee for all plan reviews; the fee is subject to the type of review. To determine which type of site plan 
review is necessary, contact the City of Port Huron Planning Department at 810-984-9735 or the Building Inspection Division 
at 810-984-9733. If the plan requires formal approval from Planning Commission, a preliminary site plan drawing shall be 
submitted to the City of Port Huron Planning Department along with an application for site plan review.  
 
When is Site Plan Review required? 
 
Administrative Review  - For any new construction other than a single- or two- family dwelling.  
 
Review by Planning Commission – For the following construction, based on the zoning of the property: 
   
 R & R-1zones:   - Any use that requires special approval (see the Zoning Ordinance) 
 (1 & 2 Family) 
 
 A-1 zone:  - Any use, except when the construction consists of one building per lot of either a single- 

(Multiple Family)   or two-family dwelling. 
 
 A-2 zone: - Any use, except when the construction consists of one building per lot of either a single-  
 (High Rise Multiple Family)     or two-family dwelling 
   
 B & C-1 zones:              - Any use on a site size of one or more acres and any use that requires special approval. 
 (Neighborhood and General Business District) 
 
 CBD zone:             - All new construction including any new building, addition, parking lot, or any structure 
 (Central Business District) 
 
 MD zone:              - All uses 
 (Marina District) 
 
 M-1 and M-2 zones: - All new buildings; any new addition to a building that requires a change in the parking 
 (Industrial Districts)    requirements.  Also, any use allowed after special approval. 
 
 I zone:  - All uses, other than a single-family dwelling, if the site size exceeds one acre. Any 

(Institutional District)     construction by McLaren or Lake Huron Medical Center must be in compliance with their 
      Master Plan. 

 
 
Zoning Ordinance: 
 The site plan review requirements can be found in the City Zoning Ordinance at 
http://www.ecode360.com/30125870  in Section 52-697, Site Plan Review. For more information for the requirements for 
each zone, reference the City of Port Huron Zoning Ordinance. The entire zoning ordinance with requirements for each 
zoning district and regulations for setbacks, lot density, etc. is located at http://www.ecode360.com/30124625.  A Zoning 
Map is located at: http://www.porthuron.org/Content.aspx?pageid=65 . 
 
Fees: 
 Fees do change periodically.  It is best to contact the City of Port Huron Planning Department at 810-984-9735 for 
or the Building Inspection Division for the current fee schedule.  
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How to apply for Site Plan Review:  
Administrative Review  
 Before you make your application for a building permit, a 24” x 36” preliminary site plan drawing must be submitted 
to the Planning Department.  A utility plan should also be submitted to the Engineering Department for their review. If the 
preliminary plan is acceptable, a final site plan along with the building plans shall be submitted on a 24” x 36” paper and pdf 
format to the Building Inspection Division for full plan review. These final plans shall be complete and construction ready.  
The plan should be submitted as least one month prior to the time you propose construction. A plan review takes 
approximately one month. If any changes are necessary before construction or if a re-check is necessary, this should 
provide ample time to redo the drawing before a building permit is issued.  A final “as built” drawing in a pdf formal will be 
required before an occupancy permit can be issued. 
Review by Planning Commission 
 If the proposed construction requires approval of Planning Commission, a preliminary site plan drawing is required. 
Submit the drawing to the Planning Department along with the site plan review application and fee.  An application form is 
available on the City’s website at http://www.porthuron.org/pdfs/planning_rental_insp/P-Z_application.pdf  or from the City 
Planning Department, 100 McMorran Boulevard, Port Huron, MI  48060, 810-984-9735.  A plan on an 11”x17” size paper 
is required for the meeting agenda. A 24”x 36” drawing and a pdf file is required for department review.  If Planning 
Commission approves the preliminary site plan, it will be contingent upon final site plan approval of the Administration. A 
final site plan shall be submitted to the Building Inspection Division with the building plans and a plan review will be 
performed and approved before a building permit can be issued. 
  
Questions? 
 The site plan will be reviewed by various City Departments within the administration. At any time, City Staff can 
assist you with questions.  A preliminary site plan drawing shall be drafted by your architect or engineer and presented to 
staff for comments before a final site plan is presented.  It is best to contact each department individually to determine the 
requirements for construction in the City of Port Huron.  It is extremely important to contact the Engineering Department 
for information regarding utilities’ connections and storm water runoff.  It is necessary to have the site plan reflect these 
requirements before it is submitted to the Planning Department.   
 
Planning Department - 810-984-9735 
 Planning Director – David Haynes 
 Planning Administrative Assistant - Katy Posey 
 Planning Technician - Rita Ernest 
 
Building Department - 810-984-9733 
 Building Inspector - John Schmitt 
 Electrical Inspector - Michael Davenport 
 Plumbing/HVAC Inspector  - Bill Karas 
 Inspection Clerk – Jordan Voisard 

Engineering Department -810-984-9730 
 City Engineer – Lennie Naeyaert 
 Engineering & Transportation Manager - Dave Smith 
 Utilities Manager - Eric Witter 
 Storm Water Coordinator - Amanda Huddas 
 Transportation Superintendent - Doug Lincoln 
 
Fire Department -810-984-9750  
 Fire Marshal - Larry Warren

 
Requirements for the site plan drawing: 
 The requirements for the site plan drawing are located in Section 52-697 of the City of Port Huron Zoning 
Ordinance.  (see website below)  To summarize, site plan drawings shall be on an 11”x17” sheet of paper only for Planning 
Commission and 24”x36” paper and pdf format for all reviews.  All drawings shall be drawn to scale by a licensed surveyor, 
engineer, or architect.  The 11”x17” site plan should fill the page and be clearly legible.   Detailed dimensions may be 
omitted. This smaller drawing is for the Planning Commission agenda and it is imperative that it be clearly labeled & easily 
understood.  The 11”x17” can be sparsely dimensioned, the 24”x 36” drawing shall be more detailed and completely 
dimensioned. The drawings shall include the following, with last 5 items not required for the 11”x17”: 

1. Dimensions, square footage, and title of every structure on the lot.  
2. A floor plan showing the building size with the square feet of usable and storage space.   
3. A parking lot schedule indicating the calculations used to determine the number of required parking spaces. The number of 

parking spaces required & provided shall be indicated. Indicate parking space sizes and maneuvering lanes, driveways, 
and loading areas. 

4. Property line locations and dimensions. 
5. Building setback dimensions from the property lines 
6. Footprint of adjacent buildings shall be shown with the setbacks in relationship to the property line 
7. Dumpster sizes and locations with screening fence and gate.   
8. Screening walls or fences shall be shown. 
9. Building elevations  

10. Easements & alleys 
11. Parking lot lighting plan 
12. Landscaping plan 

 13. Locations and width of sidewalks 
 14. Utilities plan of all proposed & existing water and sewer lines and connections to the public utilities 
 15. A grading and paving plan shall include the parking lot drainage plan in order to obtain a storm water permit.    


